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Unit 1. Personality Development (10 Hours) 

1.1 Introduction to Personality 

1.2 Self-esteem and Self-confidence 

1.3 Thinking Creatively 

1.4 Problem Solving Skills 

1.5 Time and Stress Management 

1.6 Positive Attitude 

 

Unit 2. Behavioral Skills (10 Hours) 

2.1 Personal Grooming 

2.2 Body Language 

2.3 Professional Etiquette 

2.4 Netiquette 

2.5 Goal Setting 

2.6 SWOC Analysis 

 

Unit 3. Interpersonal Skills (10 Hours) 

3.1 Hard Skills and Soft Skills 

3.2 Effective Communication 

3.3 Interview Skills 

3.4 Group Discussion 

3.5 Leadership 

3.6 Public Speaking 

 

Objectives: 

  To understand the scope of personality and its development. 

  To develop core skills for development of self.  

 To cultivate interpersonal skills for successful life.  
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Department of English 

Training Programme on “Enhancing Soft Skills” 

1. Aims and Objectives: 

a) To develop basic manners and etiquette among the students. 

b) To enhance confidence and decision making power. 

c) To develop overall personality of the students. 

 

2. Duration: 
a) 10 days :  

 

Total No. of 

Periods 

Theory Periods Practical 

Periods 

30 20 10 

 

3. Qualification: H.S.C. 

 

4. Intake Capacity: Minimum 25-  Maximum 50 

 

5. Subjects 
1. Self-Discovery 

2. Time Management 

3. Developing Listening Skill 

4. Stress Management 

5. Soft Skills 

 

6. Examination System: 

                          Practical Examination: 50 Marks 

 

                     Practical for passing minimum required are 35% 
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Certificate

This is to certify that Mr./Ms. ……………………………………………………………………………………………………………

of ………………………… has successfully completed A Training Programme on Soft Skills

organized by the Department of English, Dr. Patangrao Kadam Mahavidyalaya,

Ramanandnagar (Burli).
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